Instructions for Submitting FFVP Claims in the Online Claim System
Go to the CDE OSN webpage at http://www.cde.state.co.us/index_nutrition.htm.
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CDE Office of School Nutrition
1580 Logan St, #760
Denver, CO 80203

Phone: 303-866-6661 or
toll-free in Colorado, 1-838-245-6092
Fax: 303-866-6133
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Learn more about our staff
on the page.

Timeline

October 17-18 State Board meeting: Informational ltem
November 14-15 State Board meeting: Hearing
December 5-6 State Board meeting: Vote

January 9-10 State Board meeting: Rules in Effect

Comments on the proposed rule revisions may be submitted to the State Board until November 28th but you
are encouraged to submit them prior to the hearing at the November 14th board meeting. Please submit
comments by email to:

Rules for the authorization of charter schools and Charter School
Collaboratives as school food authorities (1CCR 301-82)

«  The statutory basis for these rules is found in sections §22-2-107(1)(c),§ 22-2-108, §22-30 5-502 (10.5), § 22-
30.5-505(14), § 22-32-120, 22-30.5-603, 42 US C., 1751 et seq 42 US.C., 1771 et seq

« Establish a timeline and processes by which a district charter school, charter school collaborative, institute
charter school may apply for authorization as a school food authority

«  Establish standards, and procedures to use in granting or denying authorization as a School Food Authority to
a district charter school or institute charter school
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Welcome to the Colorado Department of Education Office of School
Nutrition's New Online Claim System!

Direct Cert Users - Please do not use this system to change your

Direct Cert password. This system is not linked with Direct Cert.
Rather, visit the Direct Cert page at

hitp://www. cde.state. co.us/ cdenutritran/nutridirecteert.htm, and dlick
on Change Password.

Message Board

= Applications for 2012-2013 are now open! Additionally, the

Renewal Agreement is now part of this online claim system
packet.

Copyright © 2012 Colyar Consulting Group
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Applications

= Stop! ) Before proceeding in the system, be sure you have accessed the Step-by-Step Instructions for Applying.
These can be found at http://wiw.cde state.co.us/cdenutritran/nutriproaramrenewal.htm and should be used as

you are completing the application packet in this system.

‘Online applications for 2012-2013 are now available! The Renewal Agreement has been incorporated into the claim

system, along with other required forms for 2012-2013.

Click on Applications above to get started.
= A couple important notes about the Checklist Forms:

~Be sure to sign the Permanent Agreement, Renewal Agreement, and F&R Policy Statement before uploading
these forms back into the system.

hese forms should be uploaded into the system; we are not able to accept paper copies.
Don't forget that Direct Cert, the PLE (Paid Lunch Equity) Tool, and the Request for a Meal Price Increase (if

applicable) must be completed before your online application can be completed. For more information, please see.
hitp://www.cde.state. co.us/ cdenutritran/nutridirectcert.tm and

hitp://wiw.cde.state.co.us/cdenutritran/nutriReauthorization.htm (the USDA memo from 3/19/12).

Claims

= PK-2 Reduced Lunch August/September claims: In our old system, these months could not be combined. However,
you may combine PK-2 Aug/Sept claims in our new claim system.
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School Nutrition Programs

2012 - 2013 Fresh Fruit and Vegetable Claim Year Summary
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Grant summary School Year 2012 - 2013

Grant  FFV & Oper Admin  Remaining|
|Site ID_site Name Allocated ‘Spent Spent Balance

[5114  JEFFERSON INTERMEDIATE SCHOOL $14,114.10 $0.00 50.00  $14,114.10

Totals _$ 14,114.10 $0.00 $0.00 $14,114.10]
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Fresh Fruit and Vegetable Program Site Claim for Reimbursement
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Click on “Online Claims and Services”





Enter your User ID and Password





Click “Log On” after entering ID and Password.











    Click on “Claims” 











Click on “Claim – FFVP”





  Click on “Oct 2012”





 Click on “Add Original Claim”





Click “Add” for each of the schools listed





Enter number of operating days





Click on each of the three  claim expenditures, and enter your information as you did using the Excel forms.  Note: Low fat dressing for fresh vegetables will now be recorded under “Operational Costs.”





After reviewing for accuracy, click “Save”





  Click on


 “Submit for Payment”








